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1. Background Information

It is the responsibility of the Office of Sponsored Projects Accounting to prepare and submit
accurate and timely financial repotts as required by the terms of each grant or contract. Most
final financial repotts are due to the agency on or before 90 days after the project end date. In
addition, Federal rules and regulations require that “unless the Federal awarding agency
authotizes an extension, a recipient shall liquidate all obligations incurred under the award not
later than 90 calendar days after the funding period or the date of completion as specified in
the terms and conditions of the award or in agency implementing instructions”.

Implicit in these regulations is that:
® A/l relevant project costs should be recorded in the accounting system within this time period;
= Reported costs are allowable, allocable, and directly beneficial to the project;
* Expenses do not exceed the budgeted amount;
*  “Cost transfers”, or error corrections, must be completed within this time period;
* Cost-sharing obligations have been met and have been documented.

The process of reconciling and closing sponsored projects has become increasingly
cumbersome. Problems with ovet-expenditures, questionable expenses, late charges,
unexpended funds, undocumented cost shating, and accounting errors frequently cause serious
delays in both the reporting and billing functions. Other consequences may include:

* Delay or withholding of payments on current projects;
* Delay or withholding of future funding by sponsors;

* Hxposure to audit findings and disallowances;

* Cash management issues.

The following procedures are established to:
= streamline the administration of sponsored projects that have ended,
" ensure prudent fiscal management,






