Monthly Financial Close Process

The generic close calendar below displays the key events that occur every month during the university’s monthly financial close
process. Each month’s closing schedule follows a recurring pattern that involves the first few working days of the month. Everything
else follows from that. The biggest problem with the close occurs when a journal dated in the closing month is created, validated,
approved, or posted after the 6:00 p.m. Campus Close deadline. These journals must be deleted before the month-end close can
run, which is time consuming for all involved. Read the Q&A on a related topic.

CAMPUS CLOSE for any given
month is on the 2nd working day of
the following month. Journals for the
closing month can be processed up

to 6:00 p.m. After that, do not create,
validate, approve, or post journals
for the closing month. They will be
deleted even if "approved to post.”

SYSTEM CLOSE is the next
working day after Campus Close.
Do not create, validate, approve, or
post journals for the closing month.
They will be deleted even if
"approved to post.” CIW refreshes
this night per the usual schedule.

Actual dates and
days of the week will
vary depending on
the month. It is the
number of “working
days” that determine
the calendar dates.

The Campus Close
is the key date. It
sets the deadline for
campus journals. It
is published in the
ABS calendar and
newsletter.

eneric Close lendar

Sunday Tuesday Wednesday Thursday Friday Saturday
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CAMPUS CLOSE SYSTEM CLOSE BURST PROCESS
6:00 p.m.
1st working day of the 2nd working day of 3rd working day of Day after System
month the month the month Close
8 9 10

REPORTS READY

BURST PROCESS refers to the
creation of month-end financial
reports to be sent, via the portal, to
those with fiscal roles. This process
begins the day after System Close
whether or not it is a working day.

System Close is
the actual close —
when the OUC
makes any final
adjustments and
runs allocations.

If Campus Close is
on a Friday, the
System Close will
occur the following
Monday (unless it
is a holiday).

REPORTS READY
in the portal no
later than noon on
the Monday after
System Close.

Monday after System
Close

Norte: The timing of these events does not apply to the month of June, which is governed by the year-end close calendar.


http://abs.colorado.edu/ABS_WEB/WEB_2003/ABS_Deadlines.htm�
http://abs.colorado.edu/ABS_WEB/WEB_2003/ABS_Newsletters.htm�
http://abs.colorado.edu/ABS_WEB/WEB_2003/ABS_Q&A.htm#jeapproval�

